Alaska Coordinated Campaign
Deputy Operations Director

Title: Coordinated Campaign Deputy Operations Director
Reports to: Coordinated Campaign Operations Director

Description: The Alaska Democratic Party (NCDP) is seeking a Deputy Operations Director for the
2026 Coordinated Campaign.The Deputy Operations Director will support the statewide operations
program, ensuring smooth logistics, budget management, HR processes, and departmental
coordination.

The Deputy will help manage staff, implement processes, and maintain operational systems to
support the campaign'’s field, voter access, data, and communications programs. This is a full-time
position based in Anchorage, AK, with travel as needed. This position reports to the Operations
Director.

Application
To apply, please use this form: HERE. Applications will be accepted on a rolling basis.

Duties and Responsibilities

e Support the Operations Director in managing day-to-day campaign operations, including
budget tracking, payroll, benefits, and expense reconciliation.
Assist in maintaining accurate records of revenue and expenses for compliance reporting.
Support HR functions for coordinated campaign staff, including onboarding and offboarding,
maintaining HR records, and implementing policies.

e Assist in office management, including securing office space, negotiating leases, and
maintaining utilities and supplies.

e Support logistical operations across departments, including vendor coordination, ordering
materials and merchandise, and conducting supply audits.

e Hire, train, and manage operations staff or fellows, providing coaching, feedback, and
fostering an inclusive, accountable team culture.

e Develop and maintain operational systems and processes that support program efficiency
and compliance.

e Collaborate with other campaign departments to ensure seamless operational support for
field, voter access, data, and communications programs.

e Perform additional duties as assigned by the Operations Director.

Required Skills, Abilities, and Experience
e 2+ cycles of campaign, advocacy, administrative, or operations experience; previous
statewide operations experience strongly preferred.


https://docs.google.com/forms/d/e/1FAIpQLSfklLL-IRYgU5OLrV92kZdB9oRaBm_3TX14JX4lEXGmTFKI5Q/viewform?usp=publish-editor

e Experience managing staff and/or volunteers, including coaching and professional
development.
Proficiency with Microsoft Office, Google Suite, and basic accounting/operations tools.
Strong organizational skills, attention to detail, and ability to manage multiple projects
simultaneously.

e Ability to collaborate across teams and implement creative solutions to operational
challenges.

e Familiarity with payroll, benefits, and budget tracking preferred.

e Registered Democrat.

Compensation and Location
The salary for this role is $7,000 a month.

The final date of employment will be 11/15/2026.

Applicants must live in or be willing to relocate to Alaska. Applicants must have the ability to travel
throughout the state for up to several days at a time and must have a valid driver's license.

Benefits

This position will come with benefits, including dental, vision and health insurance, 100% covered by
the Alaska Democratic Party. Benefits become active on your first day of employment. Employees
can add partners and dependents to health benefits but are responsible for covering the additional
Cost.



